
 
 

1 
 

   
   

 

  

   
Immigration & Asylum Solicitor Supervisor  
 
PERSON SPECIFICATON 

  

Essential Desirable Measurement 
Method 

• 3-5 years Post Qualification 
Experience (PQE) solicitor  

• Accredited as an IAAS Senior 
Supervising Caseworker   

 • Application form 
• Examination of 

qualifications 

• Demonstrable working knowledge of 
domestic and international law and 
Home Office procedures relating to 
international protection, human 
rights, and trafficking.  

• Knowledge and recent experience of 
representing individuals in their 
immigration matters and in relation 
statutory asylum and human rights 
appeals.  

• Knowledge and experience of 
conducting litigation through judicial 
review. 

• Experience of running Country 
Guidance cases or strategic 
litigation in relation to 
immigration and/or asylum law 
issues. 

• Written application, 
test, interview  

• Experience of meeting case 
management standards and 
performance targets. 

• Understanding of different legal aid 
costs regimes, maximising costs, 
and efficient billing practices. 

• Familiarity with the Legal Aid 
Agency’s CCMS system and liaising 
with costs lawyers. 

• Knowledge of the Legal Aid 
Agency’s policy and practice as it 
relates to controlled and certificated 
work. 

 
 

• Written application, 
interview 

• Experience in trauma-informed 
practice with clients from diverse 
backgrounds, including non-native 
English speakers and people with 
additional needs. 

• Experience of delivering advice 
in a clinic/surgery setting.  

 
 

• Written application, 
interview 
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• Giving empathic, thoughtful, 
strategic and practical advice that 
balances legal options with each 
person’s circumstances. 

• Ability to communicate clearly and 
effectively both orally and in writing 
within and outside the organisation, 
and to represent the Law Centre 
and its projects professionally when 
dealing with all parties. 

• Excellent interpersonal, advocacy 
and negotiation skills. 

• Experience of working in a 
politically sensitive environment.  
 
 

• Written application, 
test interview  

• Demonstrable ability to quickly learn 
and understand unfamiliar case 
management systems, programs, 
and follow IT and data protection 
procedures. 

 • Written application, 
test 

• Evidenced commitment to 
protecting, upholding and advancing 
the rights of migrants, including 
asylum seekers, beyond legal 
casework (e.g. consultations, 
lobbying etc). 

• Experience of working with 
small voluntary sector projects. 

• Ability to deliver training to legal 
and non-legal practitioners. 

• Experience of delivering training 
on legal and procedural issues. 

• Written application, 
interview 

• Ability to work effectively as a part of 
a team, including in sharing 
knowledge and best practice. 

• Experience of supervising, including 
file reviewing and maintaining and 
building effective supervision 
relationships. 

 • Written application, 
interview 

• Commitment to the promotion of 
equality. 

 • Written application, 
interview 


